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KOJEKC
STUKW 1 CNYXKEBHOIO MOBEAEHNA PABOTHUKOB MYHULIMMANBHOIMO
BIOYKETHOIO YUPEXJEHUSA AHXXEPO-CY/I)XEHCKOIO FOPOACKOIO
OKPYTA «AHXXEPO-CYIXKEHCKUIM KOMMEKCHBIN LLEHTP COLIMANBHOIO
OBCNY>XUBAHUSA HACENEHWSA»

I. O6wwme NonoXxeHms

1 Kopgekc 3TWKM W CnyXeb6HOro nosedeHWs paboTHMKOB MBY  «AHXepo-CymKeHCKMiA
KLICOH» (panee - Kopgekc) paspaboTaH B COOTBETCTBUMM C MpMKasom MwuHUCTepcTBa Tpyga U
coumanbHol 3awmTbl Poccuniickori depepaupmmn ot 31.12.2013 r. Ne 792 «O6 yTBepaeHUM Kogekca
3TUKM W CNy>XebHOro nosefeHUs PabOTHWKOB YMPaB/ieHUs COLMa/IbHON 3aliMTbl HACENeHUA W
YUpeXeHUiA CoLmanbHOro 06CTyXXMBaHNS.

2. Kopekc npefcTaBnsieT coboit CBOA O6WWMX MPUHLMMOB MPOGECCUOHANBbHOW CyXXebHOM
3TMKN N OCHOBHbIX NPaBU CNY>XeOHOro MoBefeHUs, KOTOPbIMM HALIeXWUT PYKOBOLCTBOBATHCH
paboTHNKaM YUpeXxXAeHs.

3. paxpgaHnH Poccuiickoin deaepauyn, nocTynaroWmii Ha paboTy B MBY «AHXepo-
CymkeHckunii KLICOH» 06s13aH 03HaKOMWUTbLCA C NOMoXeHusimyu Kogekca u cobnogatb MX B
npoLiecce CBOeN TPYLOBOW AeATENIbHOCTHU.

4. Kaxgplii pabOTHUK YupexxaeHWUs LO/KeH CrefoBaTb MONOXeHWAM Kopgekca, a Kakaplid
rpaxgaHuH Poccuiickoil Pefiepaummn Bnpase 0XumaaTb OT pabOTHMKA MOBELEHWSI B OTHOLLEHUAX C
HUM B COOTBETCTBUM C NONIoXeHusamM Kogekca.

5 LUenbto Kogekca ABNSETCA YCTaHOB/IEHWE 3TUYECKMX HOPM W MPaBU  CNy>XeGHOro
noBefeHNst PabOTHUKOB YUPeXAeHUs A1 MOBbIWEHNS 3(PEKTUBHOCTM BbINOMHEHUS UMW CBOEN
NPOgeCCUOHa/IbHOW  [eATeNIbHOCTM,  0becrieveHne eAuHbIX HOPM  MOBeAeHWs  PabOTHMKOB
YUPEXAEHNS, a TaKxKe COLENCTBME YKPENeHN0 aBTopuTeTa paboTHMKA YUPEXAEHUS COLMaNbHOro
06CNYXXMBaHMA, MOBbILUEHNIO [OBEPUA TpaX[aH K OpraHaMm YnpasfieHUs COLMaIbHON 3alnTbl
HaCeNleHUs! 1 YUPEXAEHNAM COLMAbHOIO 06CNYXKNBAHMS.

6. Kogekc:

a) CMY>KUT OCHOBOW A/1 (POPMMPOBAHMS JOMHKHOM MOpain B Ciepe COLMaIbHON 3aliuThbl U
coupanbHOro 06CMY)XMBaHUA HACeNeHWs, YBAKUTENIbHOrO OTHOLUEHUS K OpraHaMm Ynpas/ieHus
COLMAIbHON 3alLMTbl HACeNeHNUs U YUPeXAEHUAM COLMaIbHOrO 06CNY>XMBaHUA B O6LLECTBEHHOM
CO3HaHWu;

6) BbICTyNaeT MHCTPYMEHTOM PEeryimpoBaHvs 1 hOpMMpPOBaHMs 06LLECTBEHHOIO CO3HaHWA U
HPaBCTBEHHOCTW OPraHoB YMPaB/iEHUs COLMANbHOW  3alWTbl  HACeNeHUs U YUpeXAeHWi
coupasibHOro 06Cy>KnBaHUS.

7. 3HaHue 1 cobntofeHne paboTHUKOM YUpexaeHus nonoxeHnin Kogekca sBnseTca OgHUM U3
MPUOPUTETHBIX KPUTEPUEB OLIEHKWN KayecTBa ero npofeccMoHaIbHON AeATENbHOCTU U CNy>ebHOro
noBeAeHus.

Il OCHOBHbIe MPUHUMMbLI U NPaBKia CiyXebHoro
MoBeAeHUs, KOTOPbIMU HAL/IEXMNT PYKOBOACTBOBATLCA PabOTHNKaM

yupexxaeHus

8. OCHOBHble MPUHLMNbI CNY>XeBHOro nosefeHNs paboTHUKOB MBY «AHXepo-CyaKeHCKMiA
KLUCOH» sBnslOTCA  OCHOBOM NOBefeHWs rpaxpaaH Poccuiickoii  Pefepaumm B CBA3N €



OCYLLECTBNEHNEM UMW NPOGECCHOHANbHBIX JOMKHOCTHLIX 06513aHHOCTEN B COLManbHOM cdepe.

Q. PabOTHMKN y4upex[eHnsi Co3HaBasi OTBETCTBEHHOCTb Mepes rocyaapCTBOM, OOLECTBOM U
rpakgaHamu, Npu3BaHbl:

@) UCMONHATb JO/MKHOCTHbIE 0053aHHOCTIN JOOPOCOBECTHO M Ha BLICOKOM MPOJeCCHOHaIbHOM
YPOBHe B LieNsx obecrneveHnst apheKTMBHOM paboTbl MO OKa3aHWH0 COLManbHbIX YCYT;

6) UCXo4UTb M3 TOFO, YTO MPU3HaHWeE, COONKOAEHME W 3alMTa NpaB M CBOGOJ, YenoBeka W
rpaxaaHvWHa onpefenstoT OCHOBHOW CMbIC/ U COLepXXaHMe AeaTelbHOCTU paboTHMKA YUPeXLeHNS;

B) OCYLLECTBNATL CBOIO AeATENIbHOCTb B Npefeniax NosIHOMOUMIA YUpeXXaeHNS;

I He OKa3blBaTb MPEAMNOYTEHNSA KaKUM-IMB0 NPORECCUOHa/IbHBIM AN COLMa/IbHBIM Fpynnam
N YyUYpeXaeHVsM, NPOTUBOLECTBOBaTb W He MOAYMHATLCA He OTBeYalolMM MHTepecam
nonyyarteneii CounanbHbIX YCNYr BAMAHUIO OTAENbHBIX AOMKHOCTHBLIX WL, U aAMUHUCTPATUBHOMY
[aBNEHNIO;

[) cobnogaTh couManbHYK CrpaBefMBOCTb U PaBHOMPABHO pacnpefensTb CouuasbHble
PeCYpCbl C LiefIbl0 PacLUMpeHnsi BO3MOXHOCTEN WX NPefOCTaBNEHMS HYXAAIOLMMCA B MOAAEPXKKE
noslyyateneM CouMasibHbIX YCNyr, B MEPBYHD O4yepedb HECOBEPLUEHHONETHUM, a Takke ApYrum
NLAM, OKasaBLLUMMCS B TPYAHOW YKNU3HEHHOW CUTyaLuu;

e) obecneumBaTb 6e30MacHOCTb OKa3blBaeMbIX COLMASIbHBIX YCAYT ANA XWU3HU U 3[40PO0BbA
nonyyartenei CoUMaNbHbIX YCNYT;

X) WCKoYaTb [eNCTBUSA, CBS3aHHbIE C B/IMSAHWMEM KakMX-IMOO JINYHbLIX, WMYLLECTBEHHbIX
(MHAHCOBLIX) WM WHbIX  WMHTEPECOB, NPEnsTCTBYHOWMX  [OOPOCOBECTHOMY  UCMOSTHEHUHO
AOMKHOCTHBIX 06513aHHOCTEN;

3) cobnogatb HEMTPanbHOCTb, WCK/OYAOLWY0 BO3MOXHOCTb BAUSHUA Ha CYXeOHYHO
[EATENbHOCTb PeLLeHNA MNONMUTUYECKUX NapTUiA, NHbIX 0OLLECTBEHHbLIX 06beANHEHWI;

M) cobnogatb HOPMbl  CMYXXEOHOW W MPOJECCMOHAIbHON  3TUKK, MpaBuna [AenoBoro
noBefeHUs 1 06LLIEHNS;

K) MposiBNATb KOPPEKTHOCTb W BHMMATENbHOCTb B 00palleHWn ¢  rpaxgaHamu U
AOMKHOCTHLIMW NNLAMU;

n) NposBAATb TEPNMMOCTb U YBaXKEHWE K 06bl4asgM W TPaguuMsam rpaxpaH pasinyHbIX
HaLMOHa/IbHOCTEA W HapogHocTeid  Poccun, yumTbiBaTb WX KY/IbTYpHble  OCOGEHHOCTW,
BepoMCcrnoBeAaHme, CnocobcTBOBaTb COXPAHEHMIO CaMOGbITHOCTY;

M) 3alMLLaTh U NOAAEPXKMBATbL YeNOBEYECKOE AOCTOMHCTBO MOMyyYaTeneii CounasibHbIX YCnyr,
YUUTbIBAaTb MX MHAMBUAYANbHOCTb, MHTEPECHI W COLMaNbHbIE MOTPEOHOCTU Ha OCHOBE MOCTPOEHWS
TONEPAHTHBIX OTHOLLEHWIA C HAMW;

H) yBaXkaTb NpaBa Nosy4atesieil coumanbHbIX YCyr, rapaHTUPOBaTb MM HeMocpeACTBEHHOe
yyacTve B Npouecce MPUHATUA pPeLleHni A Ha OCHOBE MPeAoCTaB/ieHWs MOMHOM MHGopMaLuu,
KacatoLLenca KOHKPETHOro nosyyatens coupaibHbIX YCIYr B KOHKPETHON CUTYaLMN;

0) cobnofatb KOH(UAEHUMANbHOCTL WH(OpMauMM 0 nosyyatene couuanbHbIX YCyr,
KacatoLelicsl YCOBWIA €ro YXM3HeAeAaTeNlbHOCTM, JIMYHbIX KayecTB M Npob/iem, MpPUHUMAaTb Mepbl
A1 06ecrneyeHns HepacnpoCTPaHeHUA NOTYYeHHbIX CBEEHWI JOBEPUTENIbHOIO XapaKTepa,;

M) BO3LEPXKMBATLCS OT NOBEAEHWUs, KOTOPOe MOr/0 Obl BbI3BaTb COMHEHWE B OOBLEKTUBHOM
MCNOMHEHUN JO/MKHOCTHbIX 00513aHHOCTEN PaboTHMKA YUPEXAEHNS COLManbHOro 06CNYXMBaHUS, a
TaKxKe He JoMycKaTb KOH(IMKTHBIX CUTYaLUuiA, CMOCOBHBIX ANCKPeAUTUPOBATb UX AeATeNbHOCTb;

P) He WCMONb30BaTb C/Y)XXeOHOE MOMOXKEHNE A1 OKa3aHUA BAUAHWUA Ha [eATe/IbHOCTb
rOCyZapCTBEHHbIX OPraHOB M OPraHOB MECTHOrO camoynpaB/eHWUs, OpraHu3auuii, AOMKHOCTHBLIX
NN, TOCYAAQPCTBEHHbIX W  MYHUUMNAIbHbLIX CAYXALWMX MPU  PELEHUN BOMPOCOB  /IMYHOMO
XapaKTepa;

C) cobnogatb YCTaHOBMEHHble B  FOCYAApCTBEHHOM  OpraHe, OpraHe  MeCTHOro
caMOynpaBieHNs Y YUpPeXeH! CoLMabHOrO 00CTyXMBaHUA Npasuia Ny6anyHbIX BbICTYNIEHUI
1 NPeaocTaBneHns CyXXe6HOM NHGopMaumny;

T) YB@OXUTENbHO OTHOCUTbCS K [JeATeNlbHOCTU  MpefcTaBuTeniell  CpeacTB  MacCoBOWA
MH(opMaUMnM Mo MHOPMMPOBaHMIO  06LiecTBa O paboTe  YUpeXAeHus  COoLMasbHOro
06CNyXMBaHWNSA, a TaKKe OKasblBaTb COAENCTBME B MOYYEeHUM [OCTOBEPHOM WHGOpMauun B
YCTaHOB/IEHHOM MOPSIAKE;



Y) HECTU JINYHYIO OTBETCTBEHHOCTb 3a pe3y/bTaTbl CBOEN AeATENIbHOCTY;

() CcTMmynMpoBaTb Yy4yacTue [J00POBO/IBLEB, MPEXAe BCEro W3 4ucna MOMOLEXW, B
[eATeNbHOCTU YUPEXAEHUA N0 NPeLOCTaBNeHNI0 NOyYaTensaM COLMasibHbIX YCIyr He06X0AMMbIX
coumanbHbIX yCnyr.

10. Pa6oTHUKM MBY «AHXepo-CympkeHcknin KLUICOH» 0653aHbl cobntogatb KoHCTUTYLmO
Poccuiickon Pefiepaunu, defepasibHble 3aKOHbI, VHble HOPMATMBHbIE MPaBOBbIE aKTbl POCCUIACKOM
Pefiepaumn Mo BONPOCam COLMANIbHOrO 06CNYXM1BaHWUSA, HOPMATMBHbIE MPaBOBbIE aKTbl CYOBLEKTOB
Poccuiickoii  degepaummn,  LO/MHKHOCTHbIE  WHCTPYKUMW, NpaBuna BHYTPEHHEro TPYLAOBOro
pacnopsfKa, a Takke Apyrue akTbl Ynpas/eHns COLMaIbHON 3aLMTbl HACENEHWS 1 YUPEXIEHMS.

11. PabOTHWMKM YUPEXAEHUA HEeCyT OTBETCTBEHHOCTb Meped MonyyaTensiMu COoLMaibHbIX
yCnyr n nepep o6LecTBOM 3a pe3y/ibTaTbl CBOeW AeATeNbHOCTY.

12. PabOTHUKM yupexzeHus 006s3aHbl MPOTUBOLECTBOBATL MPOSBIEHUAM KOPPYNUun ©
npeanpyHUMaTL Mepbl MO ee MpogunNakTMke B MOPsAKe, YCTaHOB/EHHOM 3aKOHOLATE/IbCTBOM
Poccuitckoit ®Pefiepalii 0 NPOTUBOAENCTBMN KOPPYMNLMM.

13. PabOTHUKN YupexxaeHus, OCYLLECTBASAIOLLME B3aMMOAENCTBME C pabOTHMKamy OpraHoB
MCMNONHUTENbHOW BMacTu Cy6bekToB Poccuiickoin defepauum, SOMKHbI 6bITh A8 HUX 06pasLom
npodgeccnoHann3Ma, 6e3ynpeyHoil penyTaummn, CnocobecTBoBaTb (POPMUPOBAHMIO B CyObekTe
Poccuiickoi  Pefiepauun  GnaronpuatHOro  Ana  apeKTMBHOW  paboTbl  MOpaibHO-
MCMXO0/IOMMYECKOr0 Kmmara.

14,  PabOTHMKM  yupexxaeHus,  HafefleHHble  OpraHuM3auyMOHHO-PacnopsaanTe/lbHbIMU
MO/THOMOYMAMM MO OTHOLLEHWMIO K OCTa/IbHbIM PabOTHMKAM YUpeXaeHWiA, Nprn3BaHbI:

a) NPUHMMaTbL Mepbl MO NPefOTBPALLEHUIO U YPErynvpoBaHUIO  MeXXBeLOMCTBEHHbIX
KOH(/IMKTOB MHTEPECOB;

6) NPMHMMATL Mepbl MO MPeSyNPEeXAEeHNI0 KOppynuuu;

B) He [ONycKatb CAyyaeB MPUHY>KAEHUA MOLUYMHEHHbIX PabOTHMKOB K Yy4yacTUiOo B
[eATeNbHOCTU NOMIUTUYECKUX NAapPTUA, MHBbIX 06LLECTBEHHbIX 00bEAVHEHMWIA.

15.  PabOTHUKM  yypexaeHws,  HafjeNeHHble  OpraHu3aUMOHHO-PacnopaanTeIbHbIMU
MOIHOMOYMAMM MO OTHOLUEHUIO K OCTa/lbHbIM PaboTHMKAM [O/DKHbI MPUHUMATb Mepbl K TOMY,
4yTOObl CBOMM JIMYHBLIM [OBEAEHUEM MOAaBaTb MPUMEP YeCTHOCTW, 6ecnpucTpacTHOCTU WY
CrpaBes/IMBOCTY.

16. PabOTHUKM  yupexaeHWsd,  HafefleHHble  OpraHu3auMOHHO-pacnopaaNTEbHbIMU
MOTHOMOYMAMM MO OTHOLLEHMIO K OCTa/IbHbIM PabOTHUKAM YUPEXAEHWUS, HECYT OTBETCTBEHHOCTL B
COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoii Pefepaumn 3a AeidcTBus wnm GesgneiicTeus
MOAYMHEHHbIX PAbOTHMKOB, HapyLUAIOWMX NPUHLMNLI 3TUKX W NpaBuia Cny>kebHoro nosejeHus,
€C/IN OHW He NPUHANK Mep, YTOObI He AONYCTUTL TaKUX AENACTBUIA UN Ge3neliCTBUIA.

I1l. 3Tnyeckne npasuna cnyxebHOro NoBeAeHNs PaboTHNKOB
MBY «AHXepo-CymkeHcknin KLICOH»

17. B cny>kebHOM noBeAeHNN pabOTHUKY He0BXOAMMO WCXOAUTb U3 KOHCTUTYLMOHHbIX
MOJSIOXXEHWIA O TOM, YTO Ye/IOBEK, ero npasa ¥ CBOOOAbI ABNAOTCA BbICLLEN LEeHHOCTbIO M KadKAbliA
rpak4aHWH MMeeT NpaBO Ha HEMPUKOCHOBEHHOCTb YAaCTHOWM XXU3HU, NYHYIKO U CEMEMHYHO TailHy,
3aWnTy YecTu, LJOCTOMHCTBA, CBOEro J06pOro MMeHMN.

18. B cny>kebHOM NnoBeAeHNM paboTHMKA YUPEXAEHNUS HeJoNyCTUMBI:

a) Nb0ro BMAa BbICKasblBaHWS U AEACTBUS AUCKPUMMHALMOHHOIO XapakTepa Mo npu3Hakam
nosa, BO3pacTa, pacbl, HaLMOHANbHOCTW, S3blKa, TPaXK4AHCTBA, COLMATbHOIO, WMYLLECTBEHHOMO
UM CEMENHOTO MOMIOXKEHWS, NOMIMTUYECKMUX UM PENIUTUNO3HBIX NPESNOYTEHWIA;

6) rpybocTH, NpPeHeBPEXMTENbHLIA  TOH, 3aHOCYMBOCTb, MPEAB3ATbIE  3amMeyaHus,
npeabsBieHVe HeNpPaBOMEPHbIX, He3ac/TyXXeHHbIX 06BUHEHWIA;

B) Yrpo3bl, OCKOPOWTE/bHbIE BbIPOKEHWUS WAN PENIVKK, [OENCTBUSA, NPensTCcTByHOLWMe
HOpPMalbHOMY OGLLEHMIO UM MPOBOLMPYHOLLME MPOTMBONPABHOE NOBEAEHWE;

I) KYpeHue B CyXKeOHbIX MOMELLEHMAX, MPX MOCELLEHNM NONyYaTeNnei coumanbHbIX YCayr Ha
[OMY, BO BPeMS CNy>Xe6HbIX COBeLLaHuiA, 6ecefl, MHOro Cy»KebHOro 06LLIEeHMs C rpaxaaHamu.



19. PaGOTHUKM YYpeXAeHUs Npu3BaHbl CMOCOGCTBOBATH CBOMM CNY>KEGHLIM MOBEAEHUEM
YCTaHOB/IEHNIO B KOMNEKTVBE AENMOBbIX B3aMOOTHOLLEHWIA N KOHCTPYKTVMBHOIO COTPYAHWYECTBa
ApYT C apyrom.

20. PaGOTHUKM  YUpeXAeHUs [OMKHbl  ObiTb  BEXIMBbIMK,  [0GPOXKENaTeNbHbIMY,
KOPPEKTHbIMW, BHUMATEMbHLIMA W MPOSIBASTb TONEPAHTHOCTb B OGLUEHUM C rpakaaHaMu W
Kosneramm.

21. BHewHuii BUA paboTHMKA YYPEeXAEHUS TMpU  WUCMOMHEHWM WM [O/MKHOCTHBIX
06513aHHOCTEI B 3aBMCUMOCTM OT YC/IOBWIA paGoThl 1 (hopmaTa CyKe6HOro MeponpusTvs [OMKEH
CMOCO6CTBOBATL YBKEHMIO TPaXAaH K TrOCYJApCTBEHHbIM OpraHaM 1 OpraHam MECTHOro
CaMOYMPaB/EHNS, YUPEXAEHUSM COLMAIbHOTO 06CY)KUBAHUS, COOTBETCTBOBATL OOLLEMPUHATOMY
[ENnoBOMY CTWO, KOTOPbIi OTANYAKOT  O(ULMANBHOCTb, CAEPXKAHHOCTb, TPAAWULIMOHHOCTb,
aKKypaTHOCTb.

IV. OTBeTCTBEHHOCTbL 3a HapyLleHne Kogekca

22. HapyuwieHne pabOTHMKOM YUpeXAeHUs MONoXeHWin Kopekca MOANEXWUT OCY)XKAEHWHO Ha
3acefjaHnv MoneunTenbCKOro coBeTa yupexxaeHus (nanee - Coser).

25. CoBeT BO B3aMMOEWCTBUM C afMUHUCTPaLMER yupexaeHus o6cyxaaeT (aKTbl
HecobntofeHns TpeboBaHMI K  CNy)XKeOHOMY MOBefEeHVIO PabOTHMKa  YupexaeHus, BHOCUT
NPe/IOKEHN N0 3aluMTe MpaB WM WMHTEPECOB MOMyyaTeNen coumanbHbIX YCayr, a npu
HEOOXOAMMOCTM O HaNOXEHUM Ha PaboTHMKA AWCLMMAMHAPHOIO B3biCKaHMs. PelueHms CoBeTa
YUMTBLIBAKOTCA NPU  NPOBEAEHWM aTTecTaumu, MNPOABMXKEHUM MO CAYKOE W MOOLPEHUSX
COOTBETCTBYHLLEI0 PaboTHMKA.



